Barker’s Lane Community School

Assessment, Recording & Reporting Policy

Introduction

This policy reflects the values and philosophy of Barker’s Lane Community School in relation to Assessment, Recording & Reporting. It provides a framework within which staff work and provides guidance on how, when and why we assess the work of the children. This policy also sets out the characteristics of good practice and how Assessment, Recording & Reporting is monitored.
Consistent day to day assessment and recording of pupil achievement is an integral part of teaching and learning at Barker’s Lane Community School.  The purpose is to provide information to teachers when deciding how pupils’ learning progresses by identifying significant progress, strengths and ways forward to inform planning of future teaching and learning. 

Teachers do this by observing children carefully to note their progress, involvement and enjoyment, as well as focusing on the achievement of predetermined outcomes.

Whole school planning to agree objectives for teaching, learning and assessments allows for consistent and confident judgements to be made about the complete picture of a child.

Aims and Objectives
The aims and objectives of assessment in our school are:

· to enable each child to achieve their full potential, raising standards of achievement and attainment;

· to enable our children to demonstrate what they can do,  what they know and understand;

· to help our children understand what they need to do next to improve;

· to allow teachers to plan experiences that accurately reflect the needs of each child;

· to allow for formative and summative aspects of assessment;

· to provide regular information for parents that enables them to support their child’s learning;

· to provide the headteacher and governors with information that allows them to make judgements about the effectiveness of the school.

Types of Assessment

· Formative – ongoing assessment which takes place during the daily interaction between the teacher and the child (talking, listening, observing, questioning, written and practical activities, marking etc.) in order to identify the child’s progress.

· Diagnostic – the detailed analysis of specific aspects of performance, in order to determine the precise nature of particular strengths and/or weaknesses.

· Summative – accumulative evidence of what a child knows, understands and can do, at a particular time, e.g. at the end of the year, when reporting to parents/carers or at the transfer between classes.

· Evaluative – information to evaluate the effectiveness and appropriateness of the teaching and learning.

Planning for Assessment

Our Schemes of Work set out the aims, objectives and values of our school and give details of what is to be taught.  

We plan experiences for the children with clear learning objectives and ‘steps to success’ (success criteria).  We base these upon the teacher’s detailed knowledge of each child.  We strive to ensure that all experiences are appropriate to each child’s stage of learning.  We make a note of those individual children who do not achieve the expected learning intention and those that exceed.  We build on this when observing children by collating information about their development and achievements through discussions with colleagues in order to inform future planning and assessment. We also keep this information as a record of the progress made on our whole school tracking system.

Assessment / Target Setting Process

Pupil performance in Early Years is assessed using teachers own assessments alongside information from pre-school settings, on-entry to the Foundation Phase. We use the WG Foundation Phase Profile to make judgements about children’s skills and transfer this information to our whole school assessment programme. 
The data is used to provide an early indicator for end of Foundation Phase targets. This data also enables staff to make an early identification of children who may require ALN support or be MAT pupils. It also allows us gain value added data.

Our KS2 target setting utilises information from Fischer Family Trust data (FFT) and teacher knowledge of each child.

Whole School Targets 

All staff set whole school targets in the Autumn term. Projections are reviewed in the Spring and Summer term. Foundation Phase staff set targets for Language, Literacy & Communication (LLC), Mathematical Development (MD) and Personal, Social Development (PSD). Key Stage 2 staff set targets for English, Maths, Science and Welsh Second Language.  
Using available data we are able to identify pupils who could possibly achieve Outcome 6 / Level 5 with appropriate challenge, those who need additional intervention to achieve Outcome 5 / Level 4 and those pupils who are not likely to achieve the expected outcome / level at the end of respective stage.  It allows monitoring of pupil standards by both staff and the Senior Leadership Team who act accordingly.  Percentages are recorded for both boys and girls at FPO5+, FP06, Level 4+ and Level 5+. We also target set for Level 6 where appropriate.
Groups of Learners

The progress of all learners is monitored closely. In addition focus groups of learners are monitored, for example FSM pupils, ALN, MAT, ‘Boost groups’, boys and girls.
Assessment / Monitoring and Termly Tracking
Utilising our whole school assessment programme, staff have access to guidance for careful differentiation and are able to identify next steps in learning according to pupil ability. 
On a termly basis the SLT take a ‘data snapshot’ and are able to monitor pupil progress, identifying any areas for concern / challenge which are discussed with staff at pupil progress and intervention meetings.

Standardisation & Modration
Each term, examples of pupil work in core areas are moderated against our standardised profiles which have been created in school, in collaboration with other schools and by GwE to ensure a common understanding of standards.
Y2 and Y6 teachers participate in cluster standardisation and moderation annually to ensure procedures / expectations are robust and fair. 
Administration of National Tests 
Tests to record summative data are administered at specific times throughout the year. The results from these tests are for diagnostic purposes and help to contribute to improving the learning process:

WG National Reading, Numerical Procedures and Numerical Reasoning tests – completed by Year 2-6 children in May
Recording

We plan our lessons with clear learning intentions and steps to success.  Teachers marking / records take account of pupils who do / do not meet the learning intention, or who achieve more than expected, so that we can take the needs of these pupils into account when planning for future learning. Lower down the school we use our annotated assessment sheets as a record of progress measured against learning intentions.
Each class has a ‘Confidential File’ which houses assessment information and additional information including:

· ALN & MAT Register
· Medical information

· EAL

· Friendship / social groupings
Reporting to parents

We have a range of strategies that keep parents fully informed of their child’s progress in school.  We encourage parents to contact the school if they have concerns about any aspect of their child’s work.

Each term we offer parents the opportunity to meet their child’s teacher.  At the first meeting of the year we review our planning objectives and broad targets that we have identified.  At the second meeting of the year (which we hold during the spring term) we evaluate their child’s progress as measured against the targets.  At the third meeting of the year we review their child’s written report and the targets identified in it for the next school year. Pupils from Y2-6 take the lead in the autumn and spring term meetings and share their strengths and ways forward for improvement with their parents.
We provide one written first-term, one written mid-term report and an end of year annual report for parents retention.  The first and second reports focus on strengths and targets for improvement, and the final report focuses on pupils’ strengths, significant progress, ways forward, effort, attitude and attendance.  They are used purposefully to set clear targets for pupils.  They ensure parents understand what pupils must do to improve their work and are offered advice and guidance on ways to support their child.  Comments from parents are encouraged and recorded alongside the report.

During the summer term all parents receive a written report of their child’s progress and achievements during the year.  In this report we also identify target areas for the next school year.  We write individual comments on all areas of the Foundation Phase and all subjects of the National Curriculum and Religious Education. Comments also exemplify how each child applies their literacy and numeracy skills across other areas of learning.
In reports for pupils from Year 2 to Year 6 we also include results from WG National Reading, Numerical Procedures and Numerical Reasoning tests and at the end of Foundation Phase (Year 2) and the end of KS2 (Year 6) we also provide details of teacher assessments for outcomes / levels achieved. We also provide comparative information from a national level. 
Effective Feedback, Self & Peer Assessment

We believe that constructive feedback with pupils ensures they know how well they have done and what they need to do next in order to improve their work.  We actively encourage self and peer assessment strategies, which links into our formative assessment procedures. We have an agreed code for marking (see Effective Feedback Policy), as this ensures that we all mark in the same way. We give children verbal feedback whenever possible.  We usually do this when the children are participating in an activity although we sometimes give feedback on a particular session at the beginning of the next one.  When time does not allow for verbal feedback, we write informative comments on the children’s work during marking, related to the learning intention.  We make clear whether the learning intention has been met and we produce evidence to support the judgement.  If we consider that the intention has not been met, we make clear why this was the case, giving suggestions for improvement.  In both cases we identify what the child needs to do next in order to improve future work. 
Y2-6 children have timetabled ‘Mr T’ reflection time each week where they look at their work with a view to redrafting small sections / improving aspects.
Monitoring/Evaluation
Assessment, Recording and Reporting procedures are monitored by the SLT, who will ensure that judgements continue to be consistent and accurate and that these arrangements are both effective and manageable. 
Monitoring of teaching and learning takes place termly by the SLT, Curriculum Leaders and the Headteacher based on pre-determined priorities. 

This policy document was compiled by Mrs C Harrison-Edwards in March 2017. It will be reviewed as necessary.
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